Clayton’s Customhouse Brokerage, LLC.
Please provide the company information below and complete the appropriate Security Questionnaire / Self-Assessment.  After completion, please return your response via scanned e-mail, fax or mail to:
Elizabeth Clayton-Lewis


CCB.LLC                                               
          [image: image1.png]cRgr




President & Owner                             

PO Box 92245                                           For more information 

Licensed Customs Broker


Anchorage, AK 99509-2245                       go to www.cbp.gov         

907-248-0700 Phone                                                                                             

907-248-0710 Fax
                                      ccb.llc@acsalaska.net                                      www.ccbllc.net 
 


To be completed by the “Service Provider”.
Company Name: ______________________________________________________________________________

Company 
Address: ____________________________________ City: ________________State: _________Zip: _________
Name of responsible Party Issuing Response: ________________________________________________________________

Title of responsible Party Issuing Response: _________________________________________________________________

Phone #: ______________________ Fax #: _______________________ E-mail address: ____________________________ 
Company Web Site: ________________________   Are you currently a certified member of C-TPAT?      YES        NO 
If you are already a certified member of C-TPAT, please include a copy of the acceptance letter you received from US Customs or provide your Status Verification Interface Partner ID number ______________________________________ If you are participating in a Foreign Customs Administration’s Supply Chain Program, please include a copy of your certification documentation.

C-TPAT Licensed Customs Brokers, Air Consolidator, Ocean Transportation Intermediary (OTI) and NVOCC 
Security Questionnaire:                 .

1) Procedural Security: Procedures should be in place to notify Customs and other law enforcement agencies whenever anomalies or illegal activities related to security issues are detected or suspected.  Are such procedures in place?   

YES           NO            
 If NO, what are the plans to comply? _______________________________________________

___________________________________________________________________________________________________

2)  Documentation Processing:  Companies should make their best effort to ensure that all information provided by the importer / exporter, freight forwarder, etc. and used in the clearing of merchandise is legible and protected against the exchange, loss or introduction of erroneous information.  Documentation controls should include, where applicable, procedures for:    A) Maintaining the accuracy of information received, including shipper and consignee name and address, first and second notify parties, description, weight, quantity and measure (i.e. boxes, cartons, etc.) of the cargo being cleared.  B) Tracking the movement of incoming and outgoing cargo. C) Record, reporting and / or investigating shortages and overages of merchandise.  D) Safe guarding computer information and access.   Are such Procedures in place?  
 For (A)      YES     NO         For (B)       YES       NO         For (C)      YES       NO        For (D)     YES      NO   

If NO, what are the plans to comply? 
A) ___________________________________________________________________________________________

__________________________________________________________________________________________________

B) ___________________________________________________________________________________________

__________________________________________________________________________________________________

C) ___________________________________________________________________________________________

__________________________________________________________________________________________________

D) ___________________________________________________________________________________________

 __________________________________________________________________________________________________
3) Personnel Security:  Consistent with Federal, State, and Local regulations and Statues, companies should establish an internal process to screen prospective employees and verify employment applications.  Such an internal process could include background checks and other tests depending on the particular employee function involved.  Is such a process in place? 
YES        NO     If NO, what are the plans to comply?  ______________________________________________________
4)  Education and Training Awareness:  A security awareness program should include notification provided to Customs and other law enforcement agencies whenever anomalies or illegal activities related to security are detected or suspected.  These programs should provide: A) Recognition for active employee participation in security controls.  B) Training in documentation fraud and computer security controls.  .  Is such a process in place? 

YES        NO     If NO, what are the plans to comply?  ______________________________________________________

Form completed by, Signature:_____________________________________ Date:________________________________

If more room is needed to answer the questions thoroughly, please supply response on a separate attachment.

